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1. Introduction

This submission tool is a web-based system for the compilation of the applications, containing all the relative
information about project, coordinator, partners and team members.

Each proposal will be assigned an alphanumeric code which identify it uniquely, using the format CETP-2024-
XXXXX (Where xxxxx is a progressive number).

e The proposal must be written in English.

¢ The different sections of the application should not exceed the prescribed maximum space.

e Any documents other than those requested in the proposal will not be taken into consideration and
will not be forwarded to the evaluators.

e When applying, keep in mind that the submission system will close at 14:00 CEST of the deadline date
established for Step 1. However, the Call Secretariat can only ensure responses to email support
requests up to 12:00 CET.

1.1. Use of data

For information: the data provided in this pre-proposal application form will be used to:

e communicate with you about the call and application process;

¢ allow the funding organisations to perform an eligibility check of the applicants;

e assess the quality of your proposal and consortia by the Evaluators;

e award funding if your application is successful;

e analyse and describe your applicant pool (the name of applicants is anonymised in our analysis);

e collect your feedbacks and improve our communications with potential future applicants in future
Joint Calls.

Data will be accessible to Funding Organisations participating in the call, including the ones based in non-EU
or non-EEA countries. Protection of personal data and compliance with the EU's General Data Protection
Regulation (2016/679) (GDPR) is however ensured.

Data will be also processed in an aggregated way for the production of statistics ensuring anonymity and
confidentiality throughout the process.

Retention of personal data shall take an end in accordance with the Online Submission Tool Privacy Policy
and CETPartnership Privacy and Data Policy and in any case no later than 5 years after the final approval of
the final report by the European Commission.

1.2. Technical support
For any IT problem with the platform, contact CINECA by opening a support request at the link

https://mur.support.cineca.it/support.php?service=mur-internazionali.bandi.cineca.it8&cmp=65330 (the
Support Link is available in each form of the application).

For any problem related to the international «call please contact the Call Secretariat
(callmanagement@cetpartnership.eu).

For any problem related to the national funding rules please contact the national contact points (see list in
the call text and National Annex).



1.3. Access to the system

It is possible to access to the platform by clicking on Submission Platform-> Login Preproposal at
https://cetp-submission.mur.gov.it/

If you don’t have any, you need to create a new account by clicking on “Register”:

MUR - INTERNATIONAL PROJECTS

MUR - INTERNATIONAL PROJECTS

Register

First name

Sign in to your account

Email Last name

Password

O Remember me Forgot Password? Password

@ Confirm password

Or sign in with

Accedi con SPID « Back to Login

e
Register

New user? Register e’

A registration form will be opened: here you must enter your data:

At the end a verification email will be sent to the address that your have inserted during the registration:

Email verification

g4 You need o wenty your amad sddress 1o aclivate your

The text of the email will be as follows:

Someone has created a MUR - International Projects account with this email address. If this was you, click the link below to verify your email address

Link to e-mail address verification

This link will expire within 15 minutes.

If you didn't create this account, just ignore this message.



https://cetp-submission.mur.gov.it/

2. How to apply

After the verification of the email, you will find the list of open Calls and Calls you’ve applied in the past.
Please select:

CETP JC2024 (Clean Energy Transition Partnership) - Pre Proposal

Pre Proposal phase of CETP - Clean Energy Transition Partnership

Start Date: Deadline Date:

Then create a new application by clicking on the button “Add” under “Applications”:

Home - CETP24 =

Applications

ADD

Code Acronym Role Phase Status Submission Date Actions

You will be asked to fill a form with four fields in which insert the title and the acronym of the project, the
short name of the research organisation and the call module you are applying for. Please note that Project
acronym, title and call module shall be considered as definitive. After filling them, click on "Add":

Add

e applying for* -

=C
]

You can open the new application by clicking @ in the following list:

Applications

Code Acronym Role Phase Status Submission Date Actions

CETP-2024-00001 TEST CINECA n.d. Pre-proposal Draft n.d




N6N

3. How to manage the application data

After the creation of the project, you will be directed to the dashboard from which you can manage all the
application data.

The dashboard is divided into two sections:

e Project Data (to be completed only by Coordinator)
e Partner Data (to be completed by each partner including the coordinator)

Each section is divided into various items that can be modified by clicking on "OPEN", to the right of each
one:

Home * CETP24 * CETP-2024.00013 *

report THE APPLICATION CANNOT BE SUBMITTED YET

Missing Fields Check Mandatory Check

() (ONE OR MORE MANDATORY FIELDS MISSING @ ONE OR MORE REQUIREMENTS NOT FULFILLED

DENTIEY MISSING FELDS IDENTIFY GONSTRAINTS
You must complete all mandatory fields One or more fields do not comply with the constraints of the appiication

Application Progress [ | 7.36%

CETP-2024-00013 010772024 12:46 18/09/2024 14:40 31/12/202412:46

Project Data Partner Data - Coordinator

Steps Steps
() GENERAL DETAILS (O PRINCIPAL INVESTIGATOR DETAILY

(O FROJECT CONTACT (O ORGANISATION DETAILS

Q Bupcer

Q TEAM MEMBER(S)

(O CALL MODULE AND DESCRIPTION

© onsH

@ ADDITIONAL PARTNER INFORMATION

Partners

INVITE PARTNER

2 Role

Name Organisation Country Status Self-Financed Actions

1 Coordinator Fabrizio Superch nd nd In progress no

Click on “Invite Partner” to add one or more partners (see specific section of this guide).
For details on the Invitation acceptance and procedure, please check section 4.

3.1. Project data

The “Project Data” section is subdivided in 5 points, each of them contains some fields in which you can insert
all the required information.

The advancement of the collection of each point is shown by the "circles" to the left of each one (grey:
incomplete, blue: complete).



3.1.1. General details

GENERAL DETAILS

¢ Close Sidebar (This Section can be filled in by the Coordinator only)
PROJECT DATA B

GENERAL DETAILS
Test 15:13

PROJECT CONTACT

DnsK

Project absiract

ADDITIONAL PARTNER
INFORMATION

I

o)

I

o)

I

o CALL MODULE AND DESCRIPTION
I

o)

I

°

Desciibe in short {max. 500 characlers) why your project is important fo the clean energy fransition

Project relevance®

PROJECT DURATION

Project Duration (max 36 months;

The project must start not after 15/12/2025

Start Date®

The abstract must include the a) general objectives of the project (strategic, commercial, ste ), b) scienfific and/or technological aims of the project; ¢) relevance 1o the cal

@

After completing all the fields, click on “Save” and then select a new section on the left menu or click on

“Back To Dashboard”.



3.1.2. Project Contact

PROJECT CONTACT

=X Close Sidebar (This Section can be filled in by the Coerdinater only)

Indicate the contact person for this project. The Project contact may be the same as the Principal Investigator.

"

PROJECT DATA

First Name®

GENERAL DETAILS Family Name®

Organisation”
PROJECT CONTACT

Email*

CALL MODULE AND DESCRIPTION

Telephone Numbe

DNSH

Mobile Number

ADDITIONAL PARTNER
INFORMATION

® —O0—0—0—0—

After completing all the fields, click on “Save” and then select a new section on the left menu or click on
“Back To Dashboard”.

Indicate the contact person for this project. The Project contact may be the same as the Principal Investigator.



3.1.3. Call module and description

CETP24 « CETP-2024-00015 « Call Module And Descriion +

CALL MODULE AND DESCRIPTION

(This Saction can be fild in by the Coardinator oniy)

= PROJECT DATA

TRANSITION INTIATIVE
GENERALDETALE

PROJECT SONTACT

g

AGDITIONAL PARTNER
INFORNATION

|
o
I
o
I
o
I
o
I
[

tables and ciations - Aral fort, 11pts, singis spaced, margins of 1.27 cm.

Project description *

# Trascina il file qui 0 Cerca il file sul computer

rmLTR

ed TRL. I TRL doss not apply o the project select: NA oien.

jct here. Kepwords are used to select the appropriate evaluation expets. To enter 3 kayword. type & and press enier

After completing all the fields, click on “Save” and then select a new section on the left menu or click on
“Back To Dashboard”.

Project Description

To upload the “Project Description” please click on and then select the file on your computer
or directly drag the file on the form.

Please note: it is possible to insert ONE PDF FILE ONLY. To replace the file, you can click again on

[ = Jand repeat the steps.



3.1.4. DNSH (Do No Significant Harm)

DNSH

(This Saction zan be fled in by the Cosrdinater only)

DO NO SIGNIFICANT HARM (DNSH] AS SES SMENT

= PROJECT DATA SECTION 1

GENERALDETALS

PROJECT SONTAGT

DNSH

|
o
|
o
|
o
|
o

ADDITIONAL PARTNER
INFORMATION

The protectisn and resterston of iediversity

seazystems; o daimental i the cansanatien ststus of habitants 2nd 5

For each objective the applicant is requested to indicate if further evaluation is required according to the
DNSH principle. If the answer is NO you have to explain why no further evaluation is needed.

If the answer is YES the applicant is requested to declare the measures expected in section 2.

After completing all the fields, click on “Save” and then select a new section on the left menu or click on
“Back To Dashboard”.



3.1.5. Additional Partner Information

Additional Partner Information

=¢ Close Sidebar
please list the partners of your proposal which can be considered as an end user or need owner.

Do not fill this section if it doesn't apply (see Call Module specific requirements).

PROJECT DATA In Partner Name you can choose among the partners of the project after they filled the "Organisation Name" field

Partner Name Type of end-user/need-owner Partner Role

O . ]

GENERAL DETAILS

PROJECT CONTACT

DNSH

|

(o)

|

(0]

|

O CALL MODULE AND DESCRIPTION
|

o

|

]

ADDITIONAL PARTNER
INFORMATION

In this form you can specify the partners of your proposal which can be considered as an end user or need
owner.

In “Partner Name” drop-down list you will see your Partners only after they have accepted the invitation and
filled in their “Organisation details” section.

For each filled line you will have press the specific “Save” button.

You can also delete a line by clicking Delete button (this action does not remove the partner from the
application).

Press “Add” to add a new item.

After completing all the fields, select a new section on the left menu or click on “Back To Dashboard”.



3.2. Partner data

There are 2 categories of Partners:

e Partner from countries/regions (and organisations) eligible for direct funding by the Funding
Organisations participating in the CETP Joint Call 2024 (designated Partners 1, 2... N).

e  Fully self-financed Partner from any country who bring their own secured budget. The self-financed
partner cannot be the project Coordinator.

The “Partner Data” section is subdivided into 4 points, each of them contains some fields in which you can
insert all the information.

The advancement of the collection of each point is shown by the "circles" to the left of each one (grey:
incomplete, blue: complete).

This section can be filled in either by the Partner invited by the coordinator and by the coordinator.



3.2.1. Principal Investigator details

PRINCIPAL INVESTIGATOR DETAILS

Curriculum Vitae: Upload a brief CV of the Coordinator and of the Principal investigator of each partner (max
2 pages each).

To upload the “Curriculum Vitae” please click on and then select the file on your computer or
directly drag the file on the form.

Please note: it is possible to insert ONE PDF FILE ONLY. To replace the file, you can click again on

and repeat the steps.

After completing all the fields, click on “Save” and then select a new section on the left menu or click on
“Back To Dashboard”.



3.2.2. Organization details
ORGANISATION DETAILS

=¢ Chiudi Sidebar

PARTICIPANT IDENTIFICATION CODE (PIC)

9-digit number serving as a unique identifier for organisations (legal entlties) pariicipating in EU funding programmes/procurements
Asearch tool for organisations and their PICs is available at Participant Register PIC

After inserting the PIC press the SAVE button at the end of the page to pre-fill the forms

PIC

VAT / NATIONAL REGISTRATION NUMBER

If the VAT has been retrieved on Participant Register PIC please copy it in the field “VAT / National Registration Number”. Othervise enter your VAT or National Registration Number.
° TEAM MEMBER(S)

Small or medium-si

(SME status)

NACE (STATISTICAL CLASSIFICATION OF ECONOMIC ACTIVITIES)

Please download the publication fromhttps://ec europa. Is-and-quidelines/-/ks-ra-07-015

find your NACE COD in “Detailed Structure: of NACE Rev. 2° and copy in the application form the Class and the Description in the following exemplifying format: “38.21 Treatment and disposal of non-hazardous waste’

REGISTERED OFFICE ADDRESS OF

(CH ORGANISATION | COMPANY

SION | DEPARTMENT  UNIT OR LASORATORY

Enter the PIC and press “Save” to fill some form fields.

After completing all the fields, click again on “Save” and then select a new section on the left menu or click
on “Back To Dashboard”.



PIC: 9-digit number serving as a unique identifier for organisations (legal entities) participating in EU
funding programmes / procurements. If needed, one can apply for a temporary PIC on:
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-
register.

A search tool for organisations and their PICs is available on https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/how-to-participate/participant-register-search.

We suggest validating the PICs via the public available Partner Search — Organisation Profile service.

This allows use to fill out some requested data inputs automatically, which is less error-prone and provides
much better user experience.

NACE: Please download the publication from:
https://ec.europa.eu/eurostat/web/products-manuals-and-guidelines/-/ks-ra-07-015,

find your NACE COD in “Detailed Structure of NACE Rev. 2” and copy in the application form the Class and
the Description in the following exemplifying format:

“38.21 Treatment and disposal of non-hazardous waste”


https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register-search
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register-search

3.2.3. Budget

€ Back lo dashbeard BUDGET
FUNDING CRGANISATICN
Select the Funding organization to which you are applying for funding

=~ PART

NER DATA - e
COORDINATOR nene e

(O PRINCIPAL INVESTIGATOR DETALLS BUDGETTABLE

All partners shall fil in their oven tabie with their own costs, including self-financed partners.
| Indicate in the table the total costs of the project and their indicative breakdovwn between the different calegories of costs (e.g.: personnel, equipment, consumables. subcortracts, travels, overheads) and ihe funding requesied accerding to your Funding Organisation's.

X Please make sure to comply vith your Funding Organisation's rules for the detemmination of the eligible costs and the requested funding calculation
() ORGANISATION DETALS
Pleass nots that same Funding Organisations cannot provids funding equal to 100% of efigible costs. For inuiries, contact your Funding Organisation Gontact Point

o) @ The column Funding request comprises the part of the costs that you vil request as contribution from your Funding Organisation

The column Own funding is filed in automatically aRer saving the fom. It includes all the costs that are not covered by the Funding Organisation (either because the funding level i lower than 100% and/or some costs are not eligibie for funding ander are provided in-kind). The Ovm funding
s equal to the difference befuween the Tolal cost and the Funding requested

The line TOTAL wil be fillsd in automatically afier saving the form (SAVE BUTTON)

() TEAMMEMBER(S)

Fersonnel Funding requested (in Euro, including VAT depending on national rules) Qun funding (equal to the difference between total cost and funding request

Subcontracling

Travel and subsistence

Equipment

Other direct costs (Goods and Senices)

Indirect costs (overheads)

Total

COSTS JUSTIFICATION

Please enter a brief description of major costs items and a short justfication (personnel, equiment, consumables, subconiracts, travel expenses, other costs)and a short justfication. For everhead costs, national requiations may apply. Please difierentiate betvieen funding requested
and own contribution.

“
SELF-FUNDED PARTNERS FUNDING SOURCES
SeltFunded pariners only: indicate shortly how participation in the project will be funded A Lefter of Commitment will be required s a mandatory document in the full proposal appiication
The partner il be funded thraugh
“

WORKLOAD

Enter the organisation’s pianned viorkload, expressed in person months

Total person months®

After completing all the fields, click on “Save” and then select a new section on the left menu or click on
“Back To Dashboard”.

Note that the total effort of the project, and the percentage distribution among the partners, is visible in
the preview pdf.



3.2.4. Team member(s)

TEAM MEMBER(S)

=X Close Sidebar Please include the Team members to be invelved in the project who are already identified, would they be funded or not by your Funding Crganisation

If you do not have this information yet at the pre-proposal stage, select the option "To be determined” and press the SAVE button at the end of the line

- PARTN ER DATA _ Include only the researchers involved in the proposal. Do not include in the table other persons invelved in the proposal who are not researchers.
COORDINATOR Remember that the coordinator should not be entered
| For each filled line, scroll to the right and press the specific SAVE button
o PRINCIPAL INVESTIGATOR DETAILS _
eam members to be involved in the project*

o ORGANISATION DETAILS

o BUDGET

o TEAM MEMBER(S) m)

Member's List

Click on “Team members to be involved in the project” and select between “To be determined” and
“Already identified” and press “Save”.

If “To be determined” has been chosen, nothing else is left to do.
Otherwise, enter data requested for each Team Member.

For each filled line you will have to scroll to the right and press the specific “Save” (or “Delete”) button.

Member's List

Type of identifier Identifier Career stage Role of researcher

L]
Add Member

Press “Add” to add a new member.



4. Invite Partner

The coordinator can invite one or more partners by turning back to the project dashboard and by clicking on
the "Invite Partner" button:

Project Data Partner Data - Coordinator

Steps

Steps
O GENERAL DETAILS Open o PRINCIPAL INVESTIGATOR DETAILS Open
O PROJECT CONTACT Open O ORGANISATION DETAILS Open
O CALL MODULE AND PESCRIPTION Open o BUDGET Open
o DNSH Open o TEAM MEMBER(S) Open
e ADDITIONAL PARTNER INFORMATION Open

Partners
# Role Name Organisation Country Status Invitation Self-Financed Actions

Coorflinator Fabrizio Superchi nd nd O no

Cancel

The partner receives a mail as follows:

You have been invited to CETPartnership Joint Call 2024 proposal

Fabrizio Superchi invited you to jein a new proposal for CETP (Clean Energy Transition Partnership) 2024 Call.

Click this link to go to the application platform.

If it is your first access, you will need to register to the platform.

After that, to accept or decline the invitation, click on notification icon at the top of the right screen.
To be included in the submission of the proposal you need to accept the invitation.

Proposal code: CETP-2024-00010

Proposal Acronym: Test 12:06 16/9/2024




The partner clicks the link in the mail and will be directed to the application home.

In the notification area he will find the invitation.

fact

Joint Call 2024

Home « CETP24 « CETP-2024-00015 «

06/09/24, 16:16

You have received an invitation!
Federica Robusto invites you to
join a new proposal.

By clicking on it the partner can accept the invitation

06/00/24, 16:16
YOU HAVE RECEIVED AN INVITATION!

Federica Robusto invites you to join test1233221". You can accept or decline the invitation by choosing the desired action below.

P
(e | o

Warning: the Coordinator cannot
include partners if they do not accept
the invitation, therefore the proposal

completion will be impeded

Once accepted, the partner will be able to access his own "Partner Data" section and fill it in.

The newly added partner will be visible in the "Partners" section at the bottom of the dashboard:

Status Self-Financed Actions

Partners
B Rote Name Organisation Country
1 Coordinator Fabrizio Superchi CINECA nd.
2 Partner John Smith n.d. nd.

In progress no

The Coordinator, in his own dashboard, can remove a partner or edit the partner data.



5. Final check and submission

You can check the progress of proposal completion from the blue bar at any time and check for missing
mandatory fields.

Home * CETP23 + CETP-2023-00026 *

@) THE APPLICATION CANNOT BE SUBMITTED YET

—— Missing Fields Check

Mandatory Requirements Check
e
@ ONE OF MORE MANDATORY FIELDS MISSING ( _— )
You must complete all mandatory fields
—_— —

Application Progress |

(@ ONE OF MORE CONSTRAINTS NOT FULFILLED ) ——
One or more fields do not comply with the constraints of the application

>

CETP-202 -00026 Start date: 18/07/2023 12:30  Last edit: 20/09/202312:14:36  Submission Datg?’  Expire date: 22/11/2023 15:00

COCD

You can also validate the proposal at any time to check the adherence of the proposal to the requirements
of the call.

In addition, a *PDF* preview of the application is available from the "Preview" button.

When the application is complete and in order, the button “Submit” is enabled. Clicking on "Submit" you
submit your application. Nevertheless, you can modify the proposal and resubmit it again at any time before
the deadline.

At the deadline, the last submitted proposal will be sent to the Call Secretariat for the evaluation, and it
cannot be modified anymore.

By submitting the application, the Coordinator declares that:

. The project applicants hereby declare, that to the best of their knowledge the research outlined in
this proposal is unique in character and does not duplicate research already funded at national, regional or
EU level, within nation, regional, international or EU calls.

. The applicants confirm that they are aware that failure to fulfil this condition will result in the
withdrawal of this proposal from the application process or the withdrawal of funding from approved
projects.

o The proposal is in line with the guidelines to ethical aspects of the Horizon Europe Programme.
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